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Faculty of Medical & Human Sciences

School of Nursing, Midwifery & Social Work
Postgraduate Continuing Professional Development
Stand Alone Modules

Employer support form

Please type or use black ink. Please note once you have your employer’s support you must also complete the on-line application at:
http://www.manchester.ac.uk/postgraduate/howtoapply/
	1
Module(s) applying for
	

	Title
	No. of academic credits
	Start Date

	
	
	

	
	
	

	
	
	

	
	
	


	2
PERSONAL DETAILS
	

	SURNAME
	FORENAME(S)



	TITLE  (mr, mrs, ms, miss, dr)


	DATE OF BIRTH



	CONTACT DETAILS  (ADDRESS)


	E-MAIL ADDRESS

	 MOBILE TELEPHONE

	HOME TELEPHONE


	WORK TELEPHONE

	EMPLOYING ORGANISATION (NAME)



	3
CURRENT EMPLOYMENT

	POSITION/JOB TITLE

	EMPLOYER



	ADDRESS



	DATE EMPLOYED FROM


	GRADE




	BRIEF DESCRIPTION OF RESPONSIBILITIES




	4
REASONS FOR APPLYING FOR THE STAND ALONE 
MODULE(S)


	


	5
INTENDED SOURCE OF FUNDING (Please tick one box) 
Self-funding

Employer  

Other (please specify)
NB Please remember to get section 6 completed.





	6
LINE MANAGER SUPPORT 





To be filled in for all part-time students who are being released by their employer for study time and/or funding.
To be completed by your manager prior to return
	Applicant’s Name
	

	Manager’s Name
	

	Manager’s details

	Position/Job Title
	

	Address
	

	Tel no:
	

	e-mail:
	


In my capacity as the line manager for the member of staff named above I support this application and agree that I will offer them the following support whilst they are studying.
	
	Please (()

	
	YES
	NO

	The student will be able to have one study day per week to attend the University for the duration of their studies
	
	

	I will work with the student whilst they are studying on the module(s) to support them and identify how the service can make best use of their newly acquired knowledge and skills. 
	
	


	MANAGER’S SIGNATURE


	
	DATE
	


Once fully completed, this form should be returned to: 
Postgraduate Admissions Secretary - School of Nursing, Midwifery and Social Work, Jean McFarlane Building, University of Manchester, Oxford Road, Manchester, 
M13 9PL

Telephone: 0161 306 0270       E-mail: graduate.nursing@manchester.ac.uk
	7
DATA PROTECTION DECLARATION

	The information contained in this application will be used for the purpose of processing your application and, if you are admitted, will form part of your University student record.  All data held and processed in accordance with the requirements of the Data Protection Act 1998 and within the limits agreed with the University’s Data Protection Officer.  The data stored will be used in administering all matters related to your course, some information will be sent to official bodies, e.g. Higher Educational Statistical Agency for statistical purpose. 

The sharing of information between the University and seconding employers

Students who are seconded to the University from their employer for a Programme of study should note the following: 

The university will not routinely share information about student progress and attendance with seconding employers.  However circumstances may arise where it is appropriate for information held by the University of the employer, which may affect student progression and continuation on programmes of study or employer support, to be shared between these parties.  The University will respond to reasonable requests by employers for such information and may on occasion seek information from employers.  Agreement to the sharing of such information for seconded students is a pre-requisite for entry and continuation on programmes of study.  Students who wish to be excluded from this agreement should formally notify the Programme Director in writing, who will relay this information to the seconding employer. 

DECLARATION 

I certify that the information given in this application and in the supporting documents is accurate and complete.  I understand that the submission of inaccurate information may be sufficient cause for refusal of admission, withdrawal of my offer of a place, discontinuation from the course or withdrawal of an award given.  

I consent to my personal data being stored and processed in relation to all matters concerning my application and registration at the University of Manchester

Applicant’s Signature …………………………………………….. Date………………………….




Application Support form Guidance Notes 

This fully completed form should be returned to:

Postgraduate Admissions Secretary, School of Nursing, Midwifery and Social Work, Jean McFarlane Building, University of Manchester, Oxford Road, Manchester, M13 9PL
Telephone: 0161 306 0270       E-mail: graduate.nursing@manchester.ac.uk
All applicants must also complete the online application form at:

http://www.manchester.ac.uk/postgraduate/howtoapply/ 
1.
Module(s) applying for

· Please indicate which specific modules you are applying for, the no of academic credits and start dates 
2.
Personal details

· Please give full contact details and advise us if they change at any time during the application process.

· Please ensure you give the full and correct title of your employing organisation – i.e. NHS Trust etc 

3.
Current employment

· Please complete all information regarding current employment and briefly outline responsibilities 

4.
Reasons for applying for the stand alone module(s)
· Please provide a brief account of why you are applying for modules. It may be useful to consider both benefits for your practice and development and those relating to the organisation who will be required to support you during this period of education.

· Please remember to sign and date your application

5.
Intended source of funding

· Please indicate your intended source of funding.

· If being sponsored by your employer fully or partly please attach confirmation 

6.
Line Manager support

· This section is for signing off by your line manager.

· The person completing and signing this section must have appropriate authority within the organisation to agree the support offered. 

· This must be fully completed by them prior to return to the University

7.
Data Protection/Declaration 

· Please carefully read then sign this section. 
Subsequent processes.

Once you have completed the employer support form and on-line application form you will be notified of the outcome of your application.  Please contact the Postgraduate Admissions Secretary if you have any queries.  (See above for contact information). 
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